RIVERCHASE

UNITED METHODIST CHURCH

JOB DESCRIPTION
Director of Financial
Stewardship &
Title: Development Reports To: Sr. Pastor
Department: Support Services Pay Type: Salaried
Schedule: Varies Pay Range: $40,000 - $S50,000

Position Summary:

Responsible for planning, implementing, directing and evaluating the overall Financial Stewardship

programs for Riverchase United Methodist Church and its ministries. The Director of Financial
Stewardship and Development educates, motivates, and communicates with its congregation to practice

financial stewardship as way of life and an expression of discipleship, with the focus on making disciples

and Sharing the Joy of Christ. Initially the position would be part-time with flexible hours to include the

need t

o meet in the homes of members and their families.

Essential Skills and Responsibilities:

Assist with planning and coordinating stewardship activities.

Establish clear, measurable, and attainable goals for our financial future.

Cultivate donor relationships at all levels and work to raise the giving levels of all donors.
Direct acknowledgement and recognition activities for donors.

Develop, recruit, organize, and train members of the Finance Stewardship Committee to educate
the membership on the importance of financial stewardship.

Develop new financial stewardship programs to increase giving.

Lead third-source funding programs including grants, bequests, endowments, planned giving,
and local business support, including our Permanent Endowment Fund.

Regularly perform needs/trends analysis and make projections for future giving.
Preparation and analysis of reports as required.

Other duties as assigned by the Pastor or as the need arise.

In collaboration with RUMC staff and leadership, create and implement the necessary action steps to prepare a

written plan/program and procedures to include:

Define financial stewardship objectives and priorities

Determine what needs to be measured
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e Usingthe current database and software captures necessary data to generate timely
reports, trends, and financial stewardship patterns
e Establish communication channels and updates to both staff and membership to ensure total
transparency

Qualifications:

e Bachelor’s degree in a related field or its equivalent in experience required.

e Advanced degree in a related field or a CAP (Shartered Advisor in Philanthropy) preferred.

e Three or more years of successful experience in stewardship, development, alumni relations,
planned giving, or donor relations (preferably in a religious environment) are essential.

e Comfortable with multi-generational members.

e Minimum one year in a supervisory or management role required.

e Familiarity with digital fund-raising is beneficial.

Additional Skills & Requirements:

e Demonstrated ability to guide, direct, motivate and manage others in a collaborative manner.

e Understanding of Financial Stewardship and its elements.

e Be a practicing Christian in good standing.

e Be able to demonstrate practicing stewardship as a way of life.

e Have the knowledge, ability, and skill to effectively utilize computers, various software and
office equipment.

e High level of independent thought and initiative.

e Work independently and be flexible in a changing environment.

e Solid interpersonal, written, and verbal communication skills.

e Handle and prioritize multiple tasks and meet all deadlines.

e Ability to maintain confidentiality and exercise extreme discretion.

e Strong organizational skills and the ability to work under pressure.

e Ability to assume leadership and responsibility

Physical Requirements:

e Ability to navigate campus multiple times per day.
e Be able to stand and/or sit for extended periods of time.

2|PAGE REV. DATE: 04.10.25



	Position Summary:
	Essential Skills and Responsibilities:
	Qualifications:
	Additional Skills & Requirements:
	Physical Requirements:

